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AT / NOTICE

It is notified for information of all non-teaching employees of the University that the University
Grants Commission has partnered with iGOT (Integrated Government Online Training)
karmayogi platform to offer training programme(s) for non-teaching employees of the central
universities. Accordingly, all the regular non-teaching employees of the University have been

on-boarded / registered on the said platform.

The iIGOT karmayogi platform is designed to impart training programmes featuring 38 courses
on various subjects (Annexure — I) related to day-to-day activities of non-teaching
employees for their Capacity Building and to empower & enhance their professional
development, skills & knowledge. The Karmayogi Bharat will manage the digital platform iGOT
karmayogi, on behalf of the Department of Personnel and Training (DoPT), Government of
India.

Hence, all the regular non-teaching employees of the University are directed to kindly login
on the iGOT, karmayogi platform through their mobile number to pursue the mandatory
training programmes among the 38 essential courses.

The features of iGOT Karmayogi platform along with the sign in process, commencement of
course, course completion with training plan management, certificate and benefit of training
is enumerated in separate sheets (Annexure — II).

This is issued with the approval of the Hon'ble Vice Chancellor.

DY. REGISTRAR —1

Distribution:
All regular non-teaching employees — to refer University website

Copy for information and necessary action to:
1. Technical Cell I/c— For uploading in University website
2. I/c Hindi Officer for Hindi Translation
3. PS to Vice Chancellor / Registrar / Finance Officer
4. Concerned file / Guard file
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Annexure — 1

S.N. o & Dhﬁaﬁan & Courses Pf’éparegfgy 3
b G GO Metorm h . | | | iR
1 Effective Communication 5h 34m | By IIMB (Compulsory)
2 | Time Management 1h 15m | Department of Personnel
and Training DoPT
3 Business Process Management | 1h 29m By Genpact
4 | Microsoft PowerPoint Beginners | 3h 17m | By Microsoft
5 Microsoft PowerPoint Advance | 2h 28m | By Microsoft
6 SharePoint 1h 29m By Microsoft
7 Microsoft Excel for Beginners 7h 3m By Microsoft
8 Excel Advanced 3h 49m By Microsoft
9 Outlook 2h 3m By Microsoft
10 | Microsoft Teams 2h 24m By Microsoft
11 Microsoft One Drive 1h 22m By Microsoft
12 | Microsoft Word 2h 56m By Microsoft
13 | Word Advanced 2h 49m By Microsoft
14 | Introduction to Emerging 2h 20m By Capacity Building
Technologies Commission
15 | Al Using Google Bard and|,. .. By Invest India
ChatGPT forBeginners
Generative Al for Digital By  Capacity Building
16 | Transformation like ChatGPT, | ih 25m Commission
Bard, etc
17 | Noting and Drafting oh By Institute of Secretariat
Training and Management
18 Reservation Policy - Reservation | 2h 55m Institute of Secretariat
in Service Training and Management
19 | Constitutional = Provisions at By Institute of Secretariat
Workplace 2h Training and Management
20 | Code of Conduct for Government By Institute of Secretariat |
Employees 35m Training and Management |
21 | Pensionary Benefits | By Institute of Secretariat |
' 55m Training and Management
22 | Leave Rules ' By Institute of Secretariat
55m | Training and Management
23 Leave Travel Concession By Institute of Secretariat
1h 7m ' Training and Management
24 | Budget 1h 40m ' By Institute of Secretariat
| | Training and Management |
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25 | Finance and Accounts 1h 35m By Department of Personnel
and Training DoPT
26 Introduction to functions and | 50m 25s By Ministry of Railways
organization of accounts
department '
27 | Procurement Process 3h ém By Government e Market
| Place(GeM)
28 Mode of Procurement (Service) | 1h 40m By Government e Market
Place(GeM)
29 Mode of Procurement (Product) | 3h 51m By Government e Market
Place(GeM)
30 Project Management 41m 12s By Ministry of Railways
31 Beginner Course for GeM Buyer | 3h 36m By Government e Market
Place(GeM)
| 32 | Direct Purchase on GeM | 38m 11s By Bharat Sanchar Nigam
' Limited(BSNL)
33 FRSR Part II - Travelling | 3h 10m By Department of
Allowances Rules Expenditure
34 National Pension System (NPS) | 25m 5s By Department of Posts
(Prarambh)
35 |Exit and Withdrawal Norms| 16m 34s By Defence Headquarters
under NPS . Training Institute (DHTI)
36 | Contract Management 12h 15m By National E- Governance
Division (NEGD) DeitY Govt.
of India
37 | Intellectual Property Rights 1h 35m By Central Board of Indirect
. Taxes and Customs(CBIC)
38 Right to Information (RTT) 2h 15m By Department of Personnel
[ and Training DoPT |
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Annexure — IT

> What is /iGOTKarmayogi?
s W & & A Fr 82

/GOT Karmayogi is a comprehensive online platform that offers the following main feature:

(GOT FHih vaF =ar9e AITeET WeHH & fawadt Refera Ry &

« Anytime, Anywhere Learning: A wide range of online courses available for access
24/7.

I off, FE S aftnT: 24/ 7 vag % U Uy AR TeTHAl # UF [AEga

g |

« Skill Development: Opportunities to enhance your professional skills in various areas
relevant to your role and career aspirations.

Fie R afiET AR BRaT arEiEE @ e Bite e § TR e
F FGH & FAA|

« Assessments: The knowledgek and skills of the participants will be tested and
validated through the use of online assessments (MCQ/Fill in the blanks). Participants
can attempt t’hé _oh‘liihe"'assessments multiple times with no restrictions.

ATHTT: TR ¥ A AR Bieed BT GQEw diersT qeawd (W W w1/ e
T W) F A1eaw ¥ fhar S | e o T giaes 6 s ) SAHersT qedine
T WTE B GHA ¢ |

« Certificate of Completion: Upon successful completion of the assessment, a
certificate of completion can be downloaded from the portal.

TETFH BT TAT G: Yedichl % Thel GHUA U, et & AT HT T/ 97 (TS
e o g 2

> Getting Started with /GOT Karmayogi
ais Wt gt & FHIM F gena

« Sign up / Registration: Individual user accounts of all the regular non-teaching
employees (Group ‘A’, ‘B’ & ‘C") of CUJ have already been created (Sign up completed)
for the /GOT platform. The employee has to directly sign in or access the portal.

ST AT / UNST: A S A7 & wew ¥ e @ g o F ot Fafa Raeae
FeREr (W T, A Rk @) ¥ =T iGOT THNTE Ted @ SN W 9% ©
(WS 9 qU & T 2) | HHEQ B AY VA T WEA T A TG BT e |
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* Access: Install /GOT Karmayogi application from Google play store (Image 1).

e Google play store (F=11)® iIGOT #Hartt ufeaser seater w1 |

180 0@ AN TS e
< €_ igot karmavagi Q¢
Z‘/ ;TF-‘;-..E“T. = e:&g
Sponsored

DigiSakshar
i | Vodafone Foundation fndis n
44% B Rated for 3»

Dive into Digisakshar - Leva! up your dights! prowess with
Digisekshar: Downlead apps 1o your Android device

bt IGOT Karmayogi
L e | oo
#

Image 1

or Log in on https://igotkarmayogi.gov.inusing individual mobile number or email.

a1 AT T B hitpsigotkarmayoqi.gov.in TR VeSS a7 AT A BT I HL |

Note: While log in through the email after filling email address - click
“ 'Forgot Password’ - An OTP will be sent to your email - Password
can be reset.

A AT email address WRT % 1T $ A B WETH ¥ AT IT HYE - RICECHS o
T R fFATh B - e € Wl W OF AW A q AT A - ges G3e
(Reset) o < waver

» Commencement of the Course: Users can begin any courses available on the

portal. However, it is recommended to complete the mandatory courses
first.

The order of completion does not matter and users can enrol in multiple courses
simultaneously. The courses are divided into modules (video / pdf) and users can progress
through them at their own pace. It is not compulsory for the course to be completed in one
sitting.

One can begin with any module in the course. Some modules contain videos available on
YouTube. Only the YouTube videos can be played at a suitable speed. In the course module
users can mark PDFs as complete after reading or if they feel confident in their knowledge
after reviewing them at any time.
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TETHA H YEAT: STNFA Ned X Iqd B ff TSI [T€ T 96 ¢ e,
T Afad ST GU BN F AT B A §

T B BT HH DS A 8] @l AR STNEHAT T T 35 TSTHAT § AHHT FT IF7
T TeThA AeT (fRA / & & ) F e ¥ ok Swdm wdt s i ¥ wreweew o
X THA § | NSTHA B UF 46F § T ST A 74 T | TEwa F i f weqw ¥
TR F T WHR 7| FG WeId F YouTube W Iuasy A wmitt 1 Faw YouTube
3ifedr F1 ITH WA (Suitable Speed) ¥ AT ST Wbl & | WETHA AT H ITRT FAt G
 TE B UGH F AT T 5 €0 F BT B g9 T w0 qR ¥ Hh o o s g
FCT F G AN WA A AYEAET HEGE A

> Course Completion and Training Plan Management:
Upon completing a course, it will be marked complete in the MDO Admin's training plan,
eliminating the need to retake it, if centrally assigned by the MDO Admin.

TETHA THIT AR IREAT AT FSE: 0 TETHH [/ H T, T 07 & 9 gemas &
i e ® oo % w9 % R e, e 5w S 5e B @ w0 # aEas
U & STQH, AT 0 TH I S WA g e w9 ¥ @rar W a |

Images of the In Progress and Completed Courses available on the portal of an
individual account is given below for familiarization (Images 2 & 3):-

UF ARG @ % W W I W AR W werHa ® B ge 3 S @ o ¥
(B 2 &k 3)-

i vt @ Swamel e it contents
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A certificate can be downloaded from the portal after completion (Images 4 & 5).

wzﬁaﬁ%mﬁéﬁ%@wwm@ﬁmmm%(ﬁauﬁtsm
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et - il e A

CERTIFICATE

OF COMPLET e
Karmayogi
Al Wagrmsr ey Segme

has cormpleted Exie opel Withorawen! Morrms urcker (1=

Provided by the ofores I-umdqurwum"ntr-g Errstitote [{=12133:
on 25 Ik MDe

v ez s
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> Benefits of iGOT Karmayogi
qrE St Y & HHANM F AW

« Enhanced Skills and Knowledge: Valuable expertise will be gained to excel in the
current role and prepare for future career advancements.

IAT B A A BT 6 T ADT § Jepedl TH HH AR AT F HRAT
#1 i % Y TR F0 ¥ R Rl e |

« Increased Efficiency: The work productivity will be improved, allowing to contribute
more effectively to CUJ's success.

G g5 TEA: FE IALHA # AR e, O | . 61yl § g g §0 F
qNTE & qebdl |

o Continuous Learning: A culture of lifelong learning will be fostered, encouraging to
stay updated with the latest trends in the field.

Az drE: anlas d@s & 7@ ® sgEn G e, S TAE &3 § TAMaw
Trends % W HEAH @A & [T Wcdlfed W |

o Career Growth: The commitment to professional development will be demonstrated,
enhancing the career prospects.

PR Fem: Tha Reaewic F afy sRega &1 yeelw g, Sl $faw
REICEIETR i Pl
> Introductory Session/Workshop: An introductory session/workshop on the same will be

held in the near future by MDO Admin to guide the staff through the platform functionalities
and available resources.

TReEarws 9 / HRET: UH O A TSR I Fide Wi ¥ wiewH d sricAs et ARk
YA GG & WEH § HAANT BT ANGYT H & ©¢ 56 W UF IRacAs a7 /
EACEUSIEEIRIERRC RS Rl

» Training Calendar/Reward: A training calendar may be created by the MDO Admin,
including the names of courses, deadlines and other relevant information. The MDO portal
allows tracking of course progress by staff members. Individuals can view their upcoming,
overdue, and completed courses within the portal when a training schedule is published
(Image 6). This portal will also identify top learners, who may be recognized/rewarded
accordingly
FRET HeleT / TWEBR TH I A €AY G T TRIEN Heigd ST A G 8, forad
WETHAl % AW, GHE G AR I TS Wik BRit | uW S o Ade @ 9sedt g
TETHH 6} TG I o T o G & | ARET BRFH TSR a1 R s o AR,
gfog R qf TErEEE B Gidd % Hiak 3@ gha € (B6 ) | T8 dide Sede HEIRAl B

Tee & e TEqiR qEHd a1 W 9adT ¢ |
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Image 6

The Officers and staff are requested to actively engage with iGOT Karmayogi and take
advantage of this valuable learning and development tool (even before the introductory
session/workshop of MDO Admin, CuJ).

Al e wfaal ¥ a3 B ¥ (W @ A R, W ¥ s T
FORIT & et ) a1 < ot & Feah 99 % o wPrT © ¥ W AR 7@ Seah e
EIEEIu iR Cay el e

» Following are debriefed / requested:-

e S/ sy g T @ #: -

a. Install iGOT app or access it on desktop using URL.
AT S 3 U TR B A URL BT TN F0F JeHelT W 3T U FX|

b. Click Sign in — Click log in with OTP (Registration has been completed) — Type Email or
phone number — OTP will be received on email or phone number — Enter the code
received — Submit.

WET 3 R s T — fiEd F o A 5 W) e 3¢ (S @ d o ) —
THE A1 R FOR T HL — A A q A AT B H9R R WH BT — T B o B
— WIS HL |

Note: 7i=:
i The easiest way to log in is by using OTP (mobile no.).

TRT T T BT Y AT TDT AT (R %) 7 I T &

il. If one is opting to sign in via login with a password— Enter email address — Click
Forgot Password — Re-enter Email address — Click RESET — Enter the OTP received
on email — Click Submit — Follow the next steps.
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AT FE TEIE F WA AN 5 AR § AEA 27 B Bl [4boq I @l 8- hed qa
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c. Log in and access the different features of the portal.

TN T L AR et # i Rl @ w5

d. Start the mandatory course 'Effective Communication by IIM B (Bangalore), which is 5
hours and 34 minutes long.

AT TR WE A T A (SER) TG G OE $E (P F@w 5 6 AR
34 foe) |

e. Users can do multiple courses simultaneously. Upon completion of each course, an
assessment (MCQ/fill-in-the-blanks, etc.) will be administered on the portal. Successful
completion of the assessment will make the certificate of completion available for
download from the portal.

IR U A FE FY FC 6 & | ThH TTHH F Q@ o W, e W 0F
TeA® (A G 7Y/ qedidd & 96 GANA J TUIdr &7 J890 99 Ui § SR-diE &

fore 3uetey & W |

f. The portal provides a wide range of courses that users can enrol in.
e METHR H UF AEq @ o H & Swd Suanedl wegEs B o
THHT HT T ¢ |




